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Activitl'

Recrrlf nf I ?'" standard and besinning .,r'n.trno.'on p^'a.,"

Month Sr.
No.

June

I
A--,rol nlcnnino nf svllahus and teaching2
Distribution co-curricular activities3

A T \/(- R C Cell Hostel Committee meettng

Purchase Commtttee meetlng5

o Research Committee meeti ng

7 A rlrn ic c inn Process

Hostel Admission Process8

9 T^-''.o,.or" cnrl send Academic and non-acadernic budget
rv Hr Yt,er v 

-^-- --_--

Submission of yearly audit report -l0
l1 T I(']C oranf eYnense certificate

To give T,C. and Migration certificate 
-Pr rrnh a s.e of vearlv stationarv.

l2
13

Research Committee meetlng
r'nrcnqrcrinn nf nronosal for seminar/workshop/MRP)

July

I

Ragsing Committee meeting .

Sexrral Harassment Prevention Committee meetlng
2

J

IQAC meeting
Women Grievance Redress Committee meettng

4
5

7 A nnoinfrnents of CHB teachers

Admission process for UG and PG

-Corn-anaatttent 

of teaching as per time-table
8

9
10 Dr-cneratinn of Mar/Anril Examination results

1t Inaugulatlio4 o !\!!,N!C admiss ion

l2 /-nrnnefitirre evamination admission nro( ess

Establishment of Student Welfare Dcpartme nt13

14

-L 

ibrary C o mmi ttee m e etin g/p r ep ar a1 I o n o f b tr d g e t/ p r trc h a s e 
-

Purchase Committee meeting 
-

15

l6 Submission of report of expense other than payment to

govemment 
-Tn cend infnrmation of retirement fiom selvtcest1

S"b"titt." of teporl of expense for University exarninations to

Accept

18

t9
20 Ttictrihrrfinn nf T C /Misration as per demand

Issue certificates for bus and raihva)'pass -11

22 Discussion about additional admissrons if ne ce ssarl



&e
u"/.\A

L.+ Acceptance of applications for "Earn and Learn Scheme"
25 Departmental meeting of administrative staff tbr work {i

distribution \ ..-,\ a'

26 UGC Fund Development Committee meeti
27 Discipline Committee meeting

August

I Teaching
2 Remedial coaching, Entry in services and guest lecrures
J Foundation Day
4 Independence Dav
5 Inauguration of Teacher's Academyi Literary

/Science/Commerce Association
6 Staff Welfare Committee meetins
7 Submission of Eligibility from and certit'icates
8 Submission of fees of admitted students to university
o Acceptance of new forms/forms of renewal fbr varior.ts

scholarshios
10 Submission of Annual Report to universitv
lt Submission of appointments/approval letters to university
l2 Appointmqnt of Secretary for Student Welfare Unit
IJ Programs of NSSAICC/Sports/Cultura I Departmen t

I4 Workshop/S eminar/Confcrence
15 Purchase Committee Meetine
t6 Welcome Function
I1 Purchase of Gymkhana equipments

September
I Teaching
2 Meeting of teachers and other staff
J Planning of Internal and University Examination
A Student Welfare Committee meeting

Workshopi S emin arlConference
o Programs of NS SAlCC/Sports/Cultural Departn'renr
7 Blood donation camo
8 IQAC and NAAC Committee Meeting
9 Teacher's Day
10 Hindi Day
11 Meeting of Departmental Heads
t2 Preparation for Youth Festival

Preparation lor sports' competitions

t4 Meeting of Campus Placement Cell
15 Purchase Committee Meetins
16 Submission of information of admitted students as Der casre

and category
l7 Alumni Meet and Parents' Meetine
18 Submission of general register



6ea\
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t0 Submission of report of expense for University exa

Oct/Nov to Universiry
11 Submission of payment and prograrn budget to gSyq-@l;!
12 Binding of application forms and leaving cefiificates aftNZ

general register submission
IJ Campus cleaning and repair works of br.rilding and tirrniture

December

I Meeting of Departmental Heads

2 Lectures under remedial coaching
J Guest lecfures
4 Prosrams of NSSA{CCISpofis/CulttLral Department

LMC, B.C. Cell, Hostel Committee meeting
Practise Test

7 Alumni Meet and Parents' Meetrng
8 Student Welfare Committee meetlng
o Collection of literature for "Mandesh" annnal magazine

10 Ragging and Sexual Harassment Preventiot-t Comrrtltee meeting

l1 Hostel Committee meetine
12 Preoaration for "Avishkar" festival
-tJ Preoaration of Oct,A{ov Examination results

14 Submission of staff information of 1'' December

15 Preparation of budget for next year

l6 Issue certificates for bus pass

t7 Preparation of meetings for LMC. B.C. Cell, Hostel Comrnittee.
Ragging and Sexual Harassment Prevention Committee,
Ragging Prevention, Student Welfare Committee, NSS, NCC,
Alumni Meet and Parents' Meeting etc.

18 Inviting quotation for "Mandesh"

January

I Guest Lectures
2 Teacher's Academy
J Traditional Day on "Makarsankranti"
1 Republic Day on 26'h January

5 "Avishkar" festival
6 Program of Srudents' Academy
7 Yagasana Camp
8 Preparation for annual gathering
q "GAITY" function of Co[pq1s] Depcltmcnt
10 Programs of NSSn C

l1 Student Assistance Fund
12 Study Tours
IJ Comoetitive Examinations
14 NSS camp
I) Purchase of laboratory equipments for sc ir'nce ftrculty

16 Feeling up second semester examination forrr
I7 Non-teaching and Library committee meeting



t:ie S€n;

February

I Annual gathering 11d113
2 Annual gathering program and Student Literary Summfi!{ 5
J UniversiW Internal Examination

'.?;fos4 Practical examination of science facultv N.-.--zl

5 Syllabus completion report
6 Departmental report (Mandesh)
7 IOAC meetine
6 UGC Committee meetins
o Purchase committee meetrng
10 Submission of payment budget to qovernment

1l Purchase of Iaboratory equipments
t2 Preparation of yearly report
13 Practical examination (Science and Physical Education)
t4 University Examination preparat ion

March

I Valedictorry function of undergrrduatc bturlent\
2 Principal-Staff meetin g

J Submission of intemal examination mark sheets to universrtv
A Prenaration of Universitv Examination
5 Library Committee Meeting
o NSSiGymkhana Department Meeting
7 Purchase Committee meehng
8 Distribution of Scholarships and fee concessions
o Submission of expenditure report to university
10 University Examination
1l Submission of internal examination and practical examination

mark sheets to universitv
12 Hall tickets distribution

April

I Syllabus completion, reports from API score departn.rent,

individual reoorts
2 University Examinations
J Printine of "Mandesh"
A Meetine of teaching and non-teachins staff
5 Teacher's Academy
o Annual Exoense Submission
7 Filline up forms of staff self-assessment

8 Annual verification of dead-stock register
Disposal of wastage or dead items

10 University Examination Work
11 Filling up service books
1a Comoletion of PF record

May

I 1'' May, Maharashtra Day and L,rborrrr'r''' Da1

2 University Examination Work
J Preparation of information chan for next ycrr
+ Submission of annual audit

Registration ofprovident fund r esister



Printing ofreceipt books, concession forms, leave fi
various resisters for next
Annual IT return (Form No. 24), submission IT

Form No. l6
letion of buildins cleanins. repairins. col

Pilni;lPal
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Sangola Colege Sangola


